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ATLICATION FOR R ~ C O R D S  DISPOSITION STANDARD .. .A 

Date Received pl.ication No. Date Completed Department of T r a n s i t  Operations : 
Transportation Division 
Security Department 
125 Pine S t .  N:E. 

_-- 
- __ 6. Telephone Number 0. Person to Contact 

A. C. Brasi l l  or J. L.  Waters 586-5355 __ ~- -~ 
7 .  Action Requested 

a. Establish Retention Schedule; record wil l continue t o  accumulate. 

b. 0 Dispose of present accumulation: no further accumulation anticipated. 

c .  0 Amend Application No. - - 'f Check One: 0 Change; 0 Supercede; 0 Void 
- ._____-- 

9. Records Series Title (followed b y  title used in office; if different) r D a t e s  of Series 
Earliest Latest 

1972 lpresent 
0. Division and Office Function 

see attached 

gisturbances and Threats Durinp L_ Bus ODerations ~ Report F i l e  - .~ 
What is the function of the Division and the Office in which this record series i s  created? 

_... - .  
~~~~ 

1 .  Record Series Description This file contains the following documents linclude form numbers and titles, if any): 
Attach samples of the file. 

i g a t  i n s  Documents relaLi_"_s_to-i -~ . -. 
G w x o f ~ ~ m i n o r  disturbances and threats made 'toward bus operators and 

passengers during bus operations 

Report o f  Disturbances (Form 0407) conta in ing  f u l l  r e p o r t  o f  i n c i d e n t  and d i s p o s i t i o n  
o f  case. 

Included are: 

File is arranged: 

monthly 
~~~~ ~ ~ ~- ~ . - _ _  .~ __ -~ __.~__ 
2. Monthly Reference Rate How often are records referred t o  which are: 

One t o  six months old 1 0  ; Seven t o  twelve months old - a ;Thirteen t o  twenty-four months old 0 -. : 
.- - twenty-five months and older 0 ? i .. * ~ I \  

3. Annual Rate of Accumulation of Records 

Letter-size drawers I--; Legal-size drawers ;Shelves ; Other lspectfv) 

3012 13/76) 



* I a. I s  this the official copy of the series? 

1 -~ ~ ~~~ - = ., 
I f  not, where is i t? -~ 

b. Does the series contain cdnfidential information requiring security handling? I f  yes, cite law or regulation. 1 

~__- - __________ ~~ ~- . .  i .  

' . , .  . .  
- 1  

/- 
c. Is this a vital record? 

d. Does this series have historical or longterm rdsearch value? 

e. When one or two documents in  the file make i t  necessary to keep the entiie file for a long period, could these documents 

scheduled separately? 

f. I s  the information contained in this series ever published? I f  yes, attach copy. 

g. Is the information contained in this series ever analyzed andlor recorded in a summarized report? 
I f  yes. attach copy. 

_h. I s  there a duplication of this series in your office, or in another office or agency? 

If yes, where? 

I s  this series (ora major port ion of it) regularly microfilmed? 

Does the record series result in  a computer printout? 

_ .  
-~ -~ - . ___ - -~ - - - - ~ ~ _ _ _ _ ~  

. . .  
~ 

J 
/' 

/' 

~. 

- -~ ~~ ___~___ 

- ~ ~ ~ _ _ _ _ _ _ I _ i _  

~ 

. _____ - .~ - 

J -. ~ ~~ 

i. 

j .  - - .___ ~ - - -~ .~ 
The following requires the series t o  be kept: *f letention Requirements 

a. State Law ____- years. 

A years. 

~- years. 

b. Statute of limitation 
. + I . .  .~ c: Federalzlaw ' ~ .  - . ,  

d. Audit period years. 

e. Administrative need years. - .- years. : . 3.  federal retention instructioni ~: 

Attach copy or excert of laws or regulations. Explain administrative need. 

-__~~ __ 
16. Approved Disposition Instructions This agency recomm.ends that the file series be cut of f  a t  the end o f  each: 

%Calendar Year; 0 Fiscal Year; 0 Other ~I then, 
I 

a Hold in  the current files area -~ 
Transfer to local holding area; hold 

0 Transfer t o  State Records Center; hold 

0 Transfer t o  State Archives for permanent retention. 

0 Other (Specify1 

monthk)  m_ 1- yeark): then 

yeark.); then 

__ yearb); then 

Destroy. 

. .  .. 

, . . , > . .  . . .  , .  . . 
. ,. . I . .  . . _ .  , 

. .  
. .  .~ ~~ 

. .~ . 
.~ . .  

. .  

These instructions apply to a l l  prior and future accumulations of the series. 

(Indicate briefly rationale for recommendations abovelor write additional remarksl: 
~ ~~ ~~ ~ 

7. APPROVALS 


